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� MALE     � FEMALE

DATE OF BIRTH ____________          ____________          ____________          
Month               Day Year

LAST NAME

FIRST NAME 
First Middle Initial or Name

COLLEGE OR UNIVERSITY AWARDING CREDIT

(Applicants to our Postgraduate Program should enter name of the institution from which degree was received.  See instructions page 6.) 

HOME INSTITUTION 

(enter name of home institution if different from above)

DATES ATTENDED   ____________            ____________    to ____________                ____________
Month             Year Month              Year

GPA EXPECTED DATE OF GRADUATION

DEPARTMENT(S) AWARDING CREDITS

MAJOR 1 MAJOR 2

MINOR 1 MINOR 2

NUMBER OF CREDITS YOU WILL RECEIVE FOR THE PROGRAM

� U.S. CITIZEN     � PERMANENT U.S. RESIDENT                       � INTERNATIONAL STUDENT 

For international students:

� Attending school in the United States

� Graduated or Attending school outside of the United States When does your Visa expire? ________________

PLACE OF BIRTH
City State/Province Country

COUNTRY OF CITIZENSHIP

COUNTRY OF LEGAL PERMANENT RESIDENCE

PPeerrmmaanneenntt  AAddddrreessss      

STREET

CITY STATE COUNTY

COUNTRY POSTAL CODE

Is your permanent address the address of at least one of your parents or guardians? � YES     � NO

CCuurrrreenntt  AAddddrreessss UNTIL   ____________          ____________
Month              Year

STREET

CITY STATE COUNTY

COUNTRY POSTAL CODE

OOtthheerr  CCoonnttaacctt  IInnffoorrmmaattiioonn

PERMANENT HOME PHONE
Area Code Number

CURRENT PHONE
Area Code Number

MOBILE PHONE
Area Code Number

PRIMARY E-MAIL SECONDARY E-MAIL

EEmmeerrggeennccyy  CCoonnttaacctt

NAME RELATIONSHIP                                                                                             

HOME PHONE WORK PHONE
Area Code Number Area Code Number

MOBILE PHONE PRIMARY E-MAIL
Area Code Number

EEaarrllyy  aapppplliiccaattiioonn  --  list of applicable agencies subject to change
Available to U.S. citizens only and generally available only to degree
seeking students

� U.S. Attorney's Office for the District of Columbia

� U.S. Department of Defense

� U.S. Department of Justice

� U.S. Department of State

� U.S. Congressional Offices (summer term)

� Naval Criminal Investigative Service

� U.S. Marshals Service

� U.S. Drug Enforcement Administration 

� Interpol

� Cable News Network (CNN) 

� U.S. Environmental Protection Agency

� The White House

� Other________________
AAwwaarrddss  ffoorr  wwhhiicchh  aapppplliiccaattiioonn  dduuee  bbyy  CCoommppeettiittiivvee  DDeeaaddlliinnee

� Diversity Leaders Award (U.S. Citizens or permanent U.S.

residents only)

� Civic Engagement Award 

� National Collegiate Honors Council 

� William Burke Leadership Award 

� Association of College Honor Societies

� American Indian/Alaska Native Initiative 

� International Leaders Award

� Center for Global Understanding
See Program Guide or website for eligibility and instructions. You
can also send an e-mail to info@twc.edu.

TTeerrmm  ffoorr  wwhhiicchh  yyoouu  aarree  aappppllyyiinngg

YYEEAARR  2200  ______  ______

� Spring Semester     � Summer Quarter � Summer Term

� Spring Quarter        � Fall Quarter          � Fall Semester

or

� Postgraduate Professional Development Program Spring

� Postgraduate Professional Development Program Summer   

� Postgraduate Professional Development Program Fall 

HHoommee  IInnssttiittuuttiioonn’’ss  AAccaaddeemmiicc  CCaalleennddaarr

� Semester � Quarter � Trimester

� 4-1-4 � Other ________________________________

SSttaattuuss  DDuurriinngg  PPrrooggrraamm--Select Highest Level of Education Attained

� Rising Sophomore � Second Semester

(summer only) Sophomore

� Junior � Received Undergraduate

� Senior Degree

� 1st year Graduate Student � 2nd year Graduate Student

� 3rd year Graduate Student � Received Graduate Degree

� Other

AAPPPPLLIICCAATTIIOONN  FFEEEE  ((FFOORR  TTWWCC  UUSSEE  OONNLLYY))

� Paid by Check (check number and date)
� Paid by Credit Card
� Payment not enclosed

PPlleeaassee  ccoonnssuull tt   yyoouurr   ccaammppuuss  ll iiaaiissoonn  oorr   ssppoonnssoorr   
bbeeffoorree   yyoouu  aapppp llyy..

AAnn  oonnlliinnee  aapppplliiccaattiioonn  iiss  aavvaaiillaabbllee  oonn  oouurr  wweebbssiittee  aatt
hhttttpp::////wwwwww..ttwwcc..eedduu..
For questions on the application process, please refer to TWC
materials, e-mail info@twc.edu or call 1-800-486-8921.

MMAAIILL  YYOOUURR  AAPPPPLLIICCAATTIIOONN  TTOO::

EENNRROOLLLLMMEENNTT  SSEERRVVIICCEESS
TThhee  WWaasshhiinnggttoonn  CCeenntteerr  
ffoorr  IInntteerrnnsshhiippss  aanndd  AAccaaddeemmiicc  SSeemmiinnaarrss  
11333333  1166tthh  SSttrreeeett,,  NNWW      
WWaasshhiinnggttoonn,,  DD..CC..    2200003366
For instructions, please see page 6. 

Application 2010
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AA pp pp ll ii cc aa tt ii oo nn   22 00 11 00 2

LLaanngguuaaggee  pprrooffiicciieennccyy  ((FFoorr  ppllaacceemmeenntt  ppuurrppoosseess))

Use the following code to indicate your proficiency in (a) foreign language(s)

1=Basic Knowledge, 2=Proficient, 3=Fluent, 4=Native Speaker.

LANGUAGE(S)

SPEAKING READING WRITING

FFoorr  IInntteerrnnaattiioonnaall  SSttuuddeennttss  OOnnllyy

NATIVE LANGUAGE 

If English is not your native language you need to take the TOEFL

DATE TOEFL WAS TAKEN ____________          ____________          ____________          

MONTH            DAY             YEAR

SCORE

If your placement cannot be reached by bus or subway, can you
bring a car to commute to work?

(Unless your placement requires the use of a car, due to limited parking, we strongly discourage
bringing a car.)

IInntteerrnnsshhiipp  AArreeaa  SSeelleeccttiioonn        From the list below, number your selections 1, 2, 3, indicating your first, second and third choices only.

The Washington Center welcomes applications from students in all major fields.  We are equipped to handle a wide variety of placement preference areas.  In order to 
direct your application to potential agencies, please provide us with some initial information about your internship interests. 

PPrrooggrraamm  SSeelleeccttiioonn    From the list below, number your selections 1, 2, 3, indicating your first, second and third choices only.

Every attempt will be made to place you in the program that you most prefer and for which you are most qualified. For information on each of these programs, including additional
requirements and whether financial assistance is available, please refer to TWC’s materials or visit our website at www.twc.edu.

ADDITIONAL INFORMATION 

PROGRAM AND AREAS OF INTEREST 

NNoott  rreeqquuiirreedd  ffoorr  tthhee  PPoossttggrraadduuaattee  PPrrooffeessssiioonnaall  DDeevveellooppmmeenntt  PPrrooggrraamm
oorr  ffoorr  ssttuuddeennttss  aatttteennddiinngg  sscchhoooollss  oouuttssiiddee  tthhee  UUnniitteedd  SSttaatteess

I have reviewed this application and endorse this student’s candidacy for The Washington Center
internship program. I certify that he/she will be receiving academic credit for this internship
experience, as detailed on this application. I recognize that I am serving as a campus liaison or
faculty sponsor for this student for the duration of the program and will receive all evaluations for
the student. 

STUDENT NAME

NAME OF LIAISON/SPONSOR

TITLE

DEPARTMENT OR OFFICE

COLLEGE OR UNIVERSITY

MAILING ADDRESS

E-MAIL

PHONE FAX

SIGNATURE DATE

o My campus is not currently affiliated with The Washington Center.  Please send me information regarding affiliation.

CAMPUS LIAISON / SPONSOR AGREEMENT

__ AARRTTSS  AANNDD  HHUUMMAANNIITTIIEESS

BBUUSSIINNEESSSS

__ Accounting

__ Administration

__ Economics

__ Finance/Banking

__ International Business

__ Marketing

__ Management Information Systems

CCOOMMMMUUNNIICCAATTIIOONNSS      

__ Advertising

__ Broadcast Journalism

__ New/Digital Media

__ Print Journalism

__ Public Relations

__ EEDDUUCCAATTIIOONN

IINNTTEERRNNAATTIIOONNAALL

__ Area Studies (specify):

_____________________________

__ Communications

__ Foreign Policy

__ Global Trade

__ Human Rights

__ International Relations

__ Peace Studies/Conflict Resolution

LLAAWW//CCRRIIMMIINNAALL  JJUUSSTTIICCEE

__ Law (specify type):

_____________________________

__ Criminal Justice

__ Law Enforcement

NNOONNPPRROOFFIITT

__ Advocacy/Interest Groups

__ Associations

__ Service (specify type)

_____________________________

__ Issue/Area of interest:

_____________________________

PPOOLLIITTIICCSS

__ Campaigns

__ Congress/Legislative Affairs

__ Lobbying

__ Public Administration

            SSCCIIEENNCCEE,,  TTEECCHHNNOOLLOOGGYY,,

EENNGGIINNEEEERRIINNGG  AANNDD  MMAATTHH

__ Health 

__ Biology

__ Chemistry

__ Engineering 

Type_________________________

__ Environment

__ Math

__ Statistics

__ Computer Science / IT 

(Specify area of study)

_____________________________

__ OOTTHHEERR  ______________________

_____________________________

PPRROOGGRRAAMMSS

__ Advocacy, Service and Arts Program

__ Business and Management Program

__ Global Trade and Regional Integration Program

__ Governors Internship Program (by nomination only)

__ International Affairs Program

__ Law and Criminal Justice Program

__ Media and Communication Program

__ Political Leadership Program

__ Science, Technology and Society Program

PPRROOGGRRAAMM  FFOORR  SSOOPPHHOOMMOORREESS

Offered only during the summer to students who have

completed their freshman year. 

__ Sophomore Exploration Program

PPRROOGGRRAAMM  FFOORR  PPOOSSTTGGRRAADDUUAATTEESS

Open only to students who have received their

undergraduate degrees. 

__ Postgraduate Professional Development Program
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� II  ppllaann  ttoo  lliivvee  iinn  WWaasshhiinnggttoonn  CCeenntteerr  hhoouussiinngg  AANNDD I understand I must submit a

completed Housing Reservation Contract in order to reserve my space

SIGNATURE DATE

For Students with special needs or requirements related to housing: The Washington
Center’s Application for Services Form should be completed after acceptance into the
program.

� I ddoo  nnoott plan to live in Washington Center housing.  My residence during the

internship will be:

ADDRESS

PHONE 

Area Code Number

HOUSING 

NAME 
FIRST MIDDLE INITIAL OR NAME LAST NAME

SOCIAL SECURITY NUMBER (or passport number for international students)

RReeqquuiirreedd  AAggrreeeemmeennttss  ffoorr  aallll  aapppplliiccaannttss

All applicants are required to check the boxes and sign below indicating they have read and understand the following agreements (see page 7). Applicants must also answer the
questions found in this section: 

� I understand it is my responsibility to be aware of all financial arrangements for my enrollment at The Washington Center for Internships and Academic Seminars, including any tuition

or fees I may need to pay to The Washington Center and/or my institution. See application page 8 and page 24 in Program Guide.

� I have read and understand The Washington Center’s Admission Policy 

� I have read and understand The Washington Center’s Payment Policy 

� I have read and understand The Washington Center’s Internship Refund and Cancellation Policy, and Housing Refund and Cancellation Policy.     

� I have read and understand The Washington Center’s Housing and Student Life Policy and Internship Policies

� I have read and understand The Washington Center’s Financial Assistance Policies 

1. Have you ever been found responsible for a disciplinary violation at any post-secondary school you have attended, whether related to academic misconduct or behavioral

misconduct, that resulted in your probation, suspension, removal, dismissal or expulsion from the institution? 

� YES     � NO

2. Have you ever been convicted of a felony?

� YES     � NO

If you answered yes to either or both questions, please attach a separate document that gives the approximate date of each incident and explains the circumstances.

� I authorize all post-secondary schools I've attended to release all requested records and authorize review of my application for the admission process. 

SIGNATURE DATE

OOppttiioonnaall  PPoolliiccyy  AAggrreeeemmeenntt::  Please read below and sign if you consent to the following:

� I give The Washington Center (TWC) consent to disclose information from my education records to my parents or guardians (including information from my academic,

placement, administrative, financial, and health records created by TWC or forwarded to TWC by my college or university) for the purpose of facilitating my placement and

keeping parties informed of my internship progress.  Such information may be disclosed to those individuals from the time that I apply to TWC until a two year period following

completion of my internship.

SIGNATURE DATE

SSppeecciiaall  CCoonnddiittiioonnss
Please inform us of any special conditions TWC should be aware of in order for you to fully participate in our programs.  Use a separate sheet if necessary. 

RReeqquuiirreedd  PPoolliiccyy  AAggrreeeemmeenntt  ffoorr  PPoossttggrraadduuaattee  PPrrooggrraamm  AApppplliiccaannttss

� I have read and understand the Postgraduate Program Deposit Policy (see page 7). 

SIGNATURE DATE

POLICIES AND AGREEMENTS
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FINANCIAL INFORMATION 

Once your application, including the application fee, is received, you will be considered for all possible financial assistance for which you qualify, including state and regional

awards.  Once you have been accepted by The Washington Center, you and/or your institution will receive an invoice indicating your balance.  If you receive financial assistance

from The Washington Center, that amount will be subtracted from your invoice prior to payment.  For more information on financial assistance awards please contact your campus

liaison or send an e-mail to iinnffoo@@ttwwcc..eedduu..  

AApppplliiccaattiioonn  FFeeee  oorr  PPoossttggrraadduuaattee  PPrrooffeessssiioonnaall  DDeevveellooppmmeenntt  PPrrooggrraamm  ((PPPPDDPP))  DDeeppoossiitt

____ is enclosed     

____  is being paid by my College or University    

____  other __________________________________

CCrreeddiitt  CCaarrdd  IInnffoorrmmaattiioonn    

This information is for payment of application fee or postgraduate deposit. We accept Visa, Master Card, Discover and America Express credit cards. Application fee is non-

refundable. Postgraduate deposit is refunded if student is not accepted into the program.

CREDIT CARD NUMBER

EXPIRATION DATE

CARDHOLDER’S NAME 

PHONE

CARDHOLDER’S SIGNATURE DATE

DDiivveerrssiittyy  SSuurrvveeyy  ffoorr  UU..SS..  CCiittiizzeennss  OOnnllyy::  
(Optional unless applying for financial awards where diversity may be a factor)

� African American

�White, non-Hispanic

� Latino/Hispanic

� Asian American or Pacific Islander 

� Other____________________________

DDiissaabbiilliittyy  SSuurrvveeyy  ((OOppttiioonnaall))
Do you self-identify as a person with a disability?   

� Yes    � No

SSttaattee  aanndd  CCoonnggrreessssiioonnaall  DDiissttrriicctt  iinn  WWhhiicchh  YYoouu  PPeerrmmaanneennttllyy  RReessiiddee ((OOppttiioonnaall  ffoorr  UU..SS..  CCiittiizzeennss))
Answering this question will enable us to more easily assign you to the proper Public Policy Dialogue session, and/or may assist us in the placement process if you are interested

in a congressional placement. 

_____________________               _____________________________________

State Congressional District

PPoolliittiiccaall  AAffffiilliiaattiioonn ((OOppttiioonnaall))
If you are interested in a political internship where partisanship may be a consideration, please indicate your political affiliation.   

� Democrat

� Republican

� Other (please specify) ___________

AApppplliiccaattiioonn  CChheecckklliisstt

� Secure your application with one paperclip. � Résumé  � Transcript (please send an official copy) 

� Do not use any staples. � Internship request statement � Two letters of recommendation

� Application fee or program deposit � Issues essay (may be sent separately)

� Internship application form  � Liaison/Campus Sponsor signature 

(not required for Postgraduate-Professional 

Development Program)

AA pp pp ll ii cc aa tt ii oo nn   22 00 11 00 ((TThhiiss  ppaaggee  iiss  uusseedd  ffoorr  iinntteerrnnaall  ppuurrppoosseess  oonnllyy)) 4

� Alaska Native or American Indian

Enrolled member of:  

� A federally recognized tribe

� A state recognized tribe

� Self-identified

____  $60     

____  $125 international applicants

____  $250 PPDP applicants



How long have you known this applicant?

In what capacity?

AA pp pp ll ii cc aa tt ii oo nn   22 00 11 00 5
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How do you rate the candidate on the following criteria?

OUTSTANDING VERY GOOD ABOVE AVERAGE AVERAGE BELOW AVERAGE UNOBSERVED

INTELLECTUAL CURIOSITY

SERIOUSNESS OF
PURPOSE

MOTIVATION

CONCERN FOR OTHERS 

LEADERSHIP 

ACADEMIC ACHIEVEMENT

POTENTIAL FOR GROWTH

RECOMMENDATION LETTER

TToo  tthhee  CCaannddiiddaattee  

Please enter your name and name of your college or university.  A copy of this form should be given to
two individuals (a third is optional) who know you well. At least one letter must be from a faculty
member (neither should be from a family member or friend). Each recommender should complete the
bottom half of his/her copy.  The recommender should provide the letter to you in a sealed envelope or
mail it to TWC directly.  All information is subject to verification 

NAME 

COLLEGE OR UNIVERSITY

WWaaiivveerr  ooff  AAcccceessss:: I have requested that this recommendation be filed for use in the selection process
for The Washington Center ‘s internship programs.  In accordance with the Family Educational Rights
and Privacy Act of 1994, I have indicated my intention regarding access to this recommendation by
checking one of the following options.  The recommendation will be sent to placement supervisors. 

� I waive access to this recommendation � I do not waive access to this recommendation

TTeerrmm  ffoorr  wwhhiicchh  yyoouu  aarree  aappppllyyiinngg

YEAR 20___ ___

� Spring Semester � Spring Quarter

� Summer Term � Summer Quarter 

� Fall Semester � Fall Quarter

� Postgraduate Professional Development Program Spring
� Postgraduate Professional Development Program Summer   
� Postgraduate Professional Development Program Fall 

SSiiggnnaattuurree  ooff  aapppplliiccaanntt

Signature Date

TToo  tthhee  RReeccoommmmeennddeerr

Thank you for taking the time to write on behalf of this applicant to The Washington Center for Internships and Academic Seminars.  Please answer all the questions listed on the
table.  OOnn  aa  sseeppaarraattee  sshheeeett  ooff  ppaappeerr  ((iinnssttiittuuttiioonnaall  oorr  bbuussiinneessss  lleetttteerrhheeaadd)),,  pplleeaassee  tteellll  uuss  wwhhyy  yyoouu  eennddoorrssee  tthhee  ssttuuddeenntt  aass  aann  aapppplliiccaanntt  ffoorr  TThhee  WWaasshhiinnggttoonn  CCeenntteerr’’ss  IInntteerrnnsshhiipp
PPrrooggrraamm.. Be sure to address what you know about the student’s academic and professional experiences, participation in extracurricular activities, and work in school, government
and community service.  All letters should be written in English. Please give the letter and this form to the applicant, in a sealed envelope, or send it directly to:

EEnnrroollllmmeenntt  SSeerrvviicceess
TThhee  WWaasshhiinnggttoonn  CCeenntteerr  
11333333  1166tthh  SSttrreeeett,,  NNWW    
WWaasshhiinnggttoonn,,  DD..CC..  2200003366      

We suggest you retain a copy for your records.  We appreciate your efforts on behalf of this candidate and look forward to hearing from you. 

NAME AND TITLE (PRINT)

ORGANIZATION

DAYTIME PHONE FAX E-MAIL 
AREA CODE NUMBER AREA CODE     NUMBER

SIGNATURE DATE
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RReeccoommmmeennddaattiioonn  LLeetttteerrss

Two letters of recommendation are required.  At least one of these letters must be
from a faculty member (neither should be from a family member or friend).  A third
letter is required for students whose GPA falls below 2.75. 

Letters may be given to the student, in a sealed envelope, to forward to The
Washington Center, or the recommender may send the letters directly to The
Washington Center. 

IIssssuueess  EEssssaayy**

In approximately 500 words (typed, double spaced, on 8.5 x 11 paper with your name
and institution at the top of each page), discuss one issue related to the field in which
you wish to work. Some suggestions for writing your issues essay:

� Conduct a web search among major news organization sites to find out about new
and recent controversies in your field of interest.

� Ask your faculty advisor to identify developing issues in the field.

� DDoo  nnoott  ttrryy  ttoo  wwrriittee  aa  rreesseeaarrcchh  ppaappeerr..  Simply demonstrate that you have a serious
interest and some background knowledge about issues that are important in your
field. Your essay will be shared with prospective internsip sites. Please take the
time to ensure your essay is well written, organized, and contains no typographical
errors. 

IInntteerrnnsshhiipp  RReeqquueesstt  SSttaatteemmeenntt**

In approximately 100 words (typed, double-spaced, on 8.5” x 11” paper, with your
name and institution at the top of the page), describe the kinds of activities you would
like to be involved with during your internship and how these activities would relate to
your career goals. Please do not specify the name(s) of any particular organization as
this document will be sent to potential internship sites.

RRééssuumméé**

Include a one-page résumé that outlines your educational background, honors or
recognitions, work experience, activities, special skills, travel, interests, etc. If you do
not have a current résumé, check with your campus career center for advice on
format.  Please be sure to include any computer-related expertise or foreign language
skills, as well as prior internships and community service activities.  Applicants for
Diversity Leaders Award and Civic Engagement Award should include evidence of
leadership on campus and/or in the community. 

TTrraannssccrriippttss

Please submit an official transcript.  The transcript may be sent separately. 

* Examples of some of these components can be found at our website
http://www.twc.edu.  

APPLICATION INSTRUCTIONS

ADDITIONAL APPLICATION COMPONENTS

CCoolllleeggee  oorr  UUnniivveerrssiittyy  AAwwaarrddiinngg  CCrreeddiitt::  Please identify
the college or university that will be awarding you credit.
This may differ from the college or university you
currently attend if you are unable to obtain credit through
your home institution.  Postgraduate applicants should
enter the name of institution that they currently attend or
that awarded their degree.

HHoommee  IInnssttiittuuttiioonn  (if applicable): Enter the name of your
home institution if different from institution awarding
credit for your participation.

EEaarrllyy  DDeeaaddlliinnee  ffoorr  SSeelleecctteedd  AAggeenncciieess::  

The Washington Center encourages students to apply
early in order to access the widest possible range of
placement sites. Each site has an internal timeline for
selecting interns. Some of these fall months ahead of our
regular deadline. Some sites need to issue security
clearances after an offer is made to and accepted by a
student. Others request an additional application. 

At www.twc.edu/students/earlydeadlines.shtml, we have
posted a list of internship sites that require early
submission. Also posted are the dates by which students
should send their complete applications (with all
supporting documents) to The Washington Center. The
list includes only a small minority of the agencies at
which accepted students may intern. The date noted
under “Early Deadlines Begin” on page 8 is the date by
which your application is due in order to be considered
for the full range of placements listed below.  

Early-deadline agencies include (subject to change):  

� U.S. Attorney's Office for the District of Columbia
� U.S. Department of Defense
� U.S. Department of Justice
� U.S. Department of State
� Naval Criminal Investigative Service
� U.S. Marshals Service
� U.S. Drug Enforcement Administration
� U.S. Department of Homeland Security
� Interpol
� The White House
� U.S. Congressional Offices (summer term)*
� CNN*
� U.S. Environmental Protection Agency*

Placements at the agencies noted above are generally
available only to degree-seeking students and some
require an additional application form.  Not all early-
deadline agencies are available to quarter students.

By meeting the early deadline for and indicating your
interest in certain internships, you are requesting that
your application be sent to those agencies for
consideration. You are not applying for a security
clearance. A clearance will be opened by, and will be the
responsibility of the agency, only after you are offered
and accept an internship.

* Background investigation not conducted but early
deadline required.

CCoommppeettiittiivvee  DDeeaaddlliinnee::  
EEaarrllyy  CCoonnssiiddeerraattiioonn  ffoorr  FFiinnaanncciiaall  AAssssiissttaannccee  AAwwaarrddss

Students seeking to be considered for the below-listed
awards or initiatives should submit their application by
the Competitive Deadline: 

� Diversity Leaders Award (must be U.S. citizen or
permanent resident)

� Civic Engagement Award 
� International Leaders Award
� Association of College Honor Societies Scholarship
(also available to Postgraduate Program applicants)

� National Collegiate Honors Council Scholarship
� American Indian/Alaska Native Initiative

If the competitive deadline has passed, please contact
us at info@twc.edu to ask if we can still accept your
application. Depending upon the timing, and the type of
placement or award you seek, we may be able to
accommodate you.

For more information, please review the financial
assistance section on pages 24-27 of our Program
Guide or visit our website at
http://www.twc.edu/students/financial_assistance.shtml

PPrrooggrraamm  aanndd  AArreeaass  ooff  IInntteerreesstt  SSeeccttiioonn

IInntteerrnnsshhiipp  AArreeaa  SSeelleeccttiioonn::  In order to direct your application
to the appropriate staff member and to facilitate the
placement process, indicate your placement interest areas
by selecting three choices from among those found on the
application form.  Number your selections 1, 2, and 3,
indicating ONLY your 1st, 2nd and 3rd choices.

PPrrooggrraamm  SSeelleeccttiioonn:: When students are accepted by The
Washington Center, they are assigned, according to their
interests and eligibility, to a program.  To learn more
about each program, including additional eligibility
requirements, types of internships available, availability
of financial assistance and whether a specific course is
required for the program, please refer to pages 6–12 of
our Program Guide or visit our website at hhttttpp::////wwwwww..ttwwcc..eedduu.

From among those programs listed on the application,
please select your FFIIRRSSTT,,  SSEECCOONNDD  AANNDD  TTHHIIRRDD
CCHHOOIICCEESS  OONNLLYY..  The Washington Center may assign
you to a program other than the one selected if
circumstances warrant.  

� Undergraduate students are not eligible for our
Postgraduate Professional Development Program.

� Programs are offered each semester and quarter
unless otherwise specified. 

� Graduate students who would like to participate in our
program for credit facilitated by The Washington
Center can select from among all programs except our
Postgraduate Professional Development Program.  In
this case a liaison/sponsor signature is required. 

CCaammppuuss  LLiiaaiissoonn//SSppoonnssoorr  AAggrreeeemmeenntt

CCaammppuuss  SSppoonnssoorr  AAggrreeeemmeenntt  ((NNoott  RReeqquuiirreedd  ffoorr  tthhee
PPoossttggrraadduuaattee  PPrrooffeessssiioonnaall  DDeevveellooppmmeenntt  PPrrooggrraamm  oorr  ffoorr
ssttuuddeennttss  aatttteennddiinngg  sscchhoooollss  oouuttssiiddee  tthhee  UU..SS..)) This portion
of the application form must be completed and signed by
the individual on your campus designated as the campus
liaison.  If you are unsure of the identity of this person,
please contact The Washington Center at iinnffoo@@ttwwcc..eedduu
or call us at 11--880000--448866--88992211..

If your campus is not affiliated with The Washington
Center, you may obtain the signature of a faculty or staff
member (dean, head of a department, faculty member,
career services administrator) who can help arrange for
you to receive credit.

If you are unable to secure the proper signature, please
contact our Institutional Relations department at
info@twc.edu or 1-800-486-8921 so that we may assist you.
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TThhee  WWaasshhiinnggttoonn  CCeenntteerr   ffoorr   IInntteerrnnsshhiippss  aanndd  AAccaaddeemmiicc   SSeemmiinnaa rrss � 1333 16th Street, N.W. Washington, D.C. 20036-2205 � www.twc.edu � info@twc.edu 

AAddmmiissssiioonnss  PPoolliiccyy

The review process is comprehensive with admissions decisions based on the strength
of each student’s application (including the essays, letters of recommendation and
other supporting documents) and a determination of whether an appropriate internship
can be secured for the applicant. Unless notified of a student’s intention to withdraw
from our program (or decline admission), The Washington Center assumes that all
accepted students plan to participate in our program.

PPaayymmeenntt  PPoolliiccyy  

The Washington Center requires that all invoices be paid in full by the due date noted
on your invoice. Students with an outstanding balance may not check into Washington
Center housing, or begin their internship unless prior alternative arrangements have
been made with The Washington Center’s finance office. Email finance at
finance@twc.edu or call 202-238-7974 to discuss payment.

IInntteerrnnsshhiipp  RReeffuunndd  aanndd  CCaanncceellllaattiioonn  PPoolliiccyy

Washington Center staff does extensive work on your behalf prior to your arrival in
Washington, D.C. This necessitates a commitment by you to adhere to The
Washington Center refund policy. When you sign the policy agreement on your
application (page 3), you are making a financial commitment to The Washington
Center, and you are indicating that you have read and understand the refund and
payment policies.

Financial assistance is contingent on successful completion of the program.
Cancellation, dismissal, withdrawal or failure to successfully complete the program
voids all forms of financial assistance, and any financial assistance provided to the
student plus any outstanding fees are due and payable to TWC.  

The Washington Center grants refunds and/or will assess a charge for program fees
under certain circumstances as specified in Table A. The initial application fee is not
refundable, but may be applied to another program within one year of the original
application.

� All requests for refunds must be submitted in writing. A request for a program fee
refund should be submitted to the Director of Internships. 

� TWC will not release grades for any student with an outstanding balance.
� All interns are governed by the Student Code of Conduct. Students dismissed from the
program (and thus from the housing facilities) after due process procedures have been
followed receive no refund for either program or housing.

HHoouussiinngg  RReeffuunndd  aanndd  CCaanncceellllaattiioonn  PPoolliiccyy

Upon acceptance to The Washington Center, you will be given information about
submitting a Housing Reservation Contract. This contract must be submitted along
with your $300 Housing Security Deposit six (6) weeks prior to your scheduled check-
in date. The deposit will hold your space in housing. Once the contract has been
submitted, the Housing Security Deposit will be forfeited if you cancel your housing.
Additional fees may be assessed as outlined in Table B.

If a student’s financial assistance requires that he/she live in TWC housing,
cancellation of housing will result in a loss of that assistance and the student’s bill will
be adjusted accordingly. To cancel your housing reservation, you must submit
notification, in writing, to housing@twc.edu. No cancellations will be taken by phone or
in person by a member of TWC staff. The Washington Center does grant partial
refunds on housing under certain circumstances as specified in Table B.

HHoouussiinngg  aanndd  SSttuuddeenntt  LLiiffee  PPoolliicciieess

If you choose to live in The Washington Center housing during your internship, you
must abide by the policies in the Housing Reservation Contract, Student Code of
Conduct and the following rules and regulations:

� All students are required to have health insurance and provide proof of insurance
upon request.  

� The Washington Center is not responsible for any loss, theft or damage to your
personal property. Insuring your valuables is recommended. 

� No pets are allowed in Washington Center housing facilities, with the exception of
service animals used for official purposes. 

� Smoking is not allowed in Washington Center housing facilities. 
� The Washington Center reserves the right to change student accommodations at 
any time. To consolidate vacant spaces, students may be required to relocate to 
another apartment or housing facility. 

� The Washington Center reserves the right to remove any student or guest from 
our housing facilities; students whose conduct is considered disruptive, harmful 
or potentially harmful to others or themselves, may be removed from the program
immediately. 

� If a student’s financial assistance requires that he/she live in Washington Center
housing, removal from said housing will result in a loss of financial assistance and
the appropriate amount will be added to the student’s bill. 

� Each intern, regardless of scholarship, is required to provide a check or credit card
imprint for a Housing Security Deposit of $300 with their Housing Reservation Contract.
A final charge amount will be determined after all charges are received from building
management. This determination will not be made until at least 10 weeks after
departure.  

IInntteerrnnsshhiipp  PPoolliicciieess

� The application form, plus the supporting documents provided, become the
property of The Washington Center and will be shown to potential internship sites.
The materials will not be returned or transferred to other institutions or potential
employers.

� The program fee (and housing fee if applicable) will be payable to The
Washington Center by the due date that will be noted on the invoice. The
Washington Center reserves the right to assess a finance charge on overdue
accounts.

� All students are required to have health insurance and provide proof of insurance
upon request.  

� Students are responsible for any and all medical expenses that may be incurred,
either personally or through insurance coverage.

� By signing the application, a student certifies that he or she has completed this
application and that the information contained in it (including the resume and
other supporting documents) is accurate. Misrepresentation of information
contained in the application and supporting documents may result in denial of
acceptance, revocation of acceptance, or removal from the program. Information
is subject to verification.

PPoossttggrraadduuaattee  PPrrooggrraamm  DDeeppoossiitt  PPoolliiccyy

Because The Washington Center does extensive work on their behalf, students
applying to  the Postgraduate Program are required to pay a $250 non-refundable
deposit at the time of application.  Applications will not be reviewed until payment is
received. The deposit will be put toward the program fee and is refunded if an
applicant is not accepted into our program.

FFiinnaanncciiaall  AAssssiissttaannccee  PPoolliiccyy  

Financial assistance from The Washington Center is awarded independently from
admission and is not need-based.  It includes, but is not limited to, any amounts provided
by the internship placement directly to the student or to The Washington Center.
Financial assistance is generally not available to interns enrolled in our Postgraduate
Professional Development Program.

In order to be considered for assistance, you must (1) live in Washington Center-
provided housing (unless such assistance is through American Indian/Alaska Native
Initiative and (2) successfully complete your Washington Center program (all work
must be awarded a grade of C or higher).  If you fail to meet either of these
requirements, all financial assistance monies must be returned to The Washington
Center, and you will be re-invoiced accordingly.

Some assistance (including Washington Center matches of state scholarships) must
be applied toward our housing fees.  SSuucchh  aawwaarrddss  aarree  nnoott  ccuummuullaattiivvee..  TThhee
ssttuuddeenntt  rreecceeiivveess  oonnllyy  tthhee  llaarrggeesstt  ssuucchh  aawwaarrdd  ffoorr  wwhhiicchh  hhee  oorr  sshhee  iiss  eelliiggiibbllee..
Placement-provided assistance, for example, is first used to cover any housing
assistance otherwise provided by The Washington Center, and then to cover any
balance remaining on the student's bill.

If placement-provided assistance covers the full cost of a student's program and 
housing and provides a weekly stipend, the student will not be eligible for additional
Washington Center scholarships or state scholarships.

For more information contact TWC at iinn ffoo@@ttwwcc..eedduu or call us at 880000--448866--88992211. 

HHOOUUSSIINNGG  RREEFFUUNNDD  &&  CCAANNCCEELLLLAATTIIOONN  PPOOLLIICCYY  
Table B

IIff  yyoouu  nnoottiiffyy  TTWWCC  ooff  CCaanncceellllaattiioonn RReeffuunndd//CChhaarrggee

14 or more days prior to check-in
Forfeiture of $300 Housing Security Deposit.
Remainder of housing fee refunded.

Fewer than 14 days before 
check-in

Forfeiture of $300 Housing Security Deposit
and additional $500 cancellation fee.
Remainder of housing fee refunded.

On or after check-in
100% housing fee due and payable to TWC.
No refund.

IINNTTEERRNNSSHHIIPP  RREEFFUUNNDD  &&  CCAANNCCEELLLLAATTIIOONN  PPOOLLIICCYY  
Table A

IIff  yyoouu  nnoottiiffyy  TTWWCC  ooff  CCaanncceellllaattiioonn RReeffuunndd//CChhaarrggee

Between your acceptance into the program
and prior to your internship placement
confirmation

100% of program fee refunded

After confirmation of internship placement
either orally, in writing or via e-mail, but prior
to check-in. 

50% of program fee refunded or 50% due and
payable to TWC

On or after check-in
100% program fee due and payable to TWC.
No refund. 

GENERAL POLICIES, PAYMENT POLICY & CANCELLATION POLICIES



TThhee  WWaasshhiinnggttoonn  CCeenntteerr   ffoorr   IInntteerrnnsshhiippss  aanndd  AAccaaddeemmiicc   SSeemmiinnaa rrss � 1333 16th Street, N.W. Washington, D.C. 20036-2205 � www.twc.edu � info@twc.edu 
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DATES, DEADLINES AND FEES 2010 

TThhee  ccoossttss  lliisstteedd  bbeellooww  aarree  uussuuaallllyy  ooffffsseett  aass  aa  rreessuulltt  ooff  ffiinnaanncciiaall  aassssiissttaannccee  ffrroomm  hhiiss  oorr  hheerr  iinnssttiittuuttiioonn,,  ssttaattee,,  TThhee
WWaasshhiinnggttoonn  CCeenntteerr  aanndd//oorr  ootthheerr  ssoouurrcceess..    SSeeee  ppaaggeess  2244--2277  ooff  tthhee  PPrrooggrraamm  GGuuiiddee..

1 EEaarrllyy  DDeeaaddlliinneess  ffoorr  SSeelleecctteedd  AAggeenncciieess:: The Washington Center encourages students to apply early, as some agencies have early internal deadlines by which we must refer candidates.
Others may require students to complete additional application materials. TThhee  ddaattee  nnootteedd  aabboovvee  iiss  tthhee  eeaarrlliieesstt  yyoouurr  aapppplliiccaattiioonn  iiss  dduuee  iinn  oorrddeerr  ttoo  bbee  ccoonnssiiddeerreedd  ffoorr  tthhee  ffuullll  rraannggee  ooff  eeaarrllyy
ddeeaaddlliinnee  ppllaacceemmeennttss..  PPlleeaassee  vviissiitt  wwwwww..ttwwcc..eedduu//ssttuuddeennttss//eeaarrllyyddeeaaddlliinneess..sshhttmmll  ttoo  vviieeww  tthhee  ddaatteess  bbyy  wwhhiicchh  ccoommpplleettee  aapppplliiccaattiioonnss  sshhoouulldd  bbee  ssuubbmmiitttteedd  ttoo  TThhee  WWaasshhiinnggttoonn  CCeenntteerr  ffoorr  ssppeecciiffiicc
ppllaacceemmeennttss.. These include (but are not limited to) the U.S. Attorney's Office for the District of Columbia, U.S. Department of Defense, U.S. Department of Justice, U.S. Department of
State, The White House and U.S. Congressional Offices (summer term only). Many agencies listed need to issue security clearances for students who accept an offer.

2 CCoommppeettiittiivvee  DDeeaadd  lliinnee::  EEaarrllyy  CCoonnssiiddeerraattiioonn  ffoorr  FFiinnaanncciiaall  AAssssiissttaannccee  AAwwaarrddss:: Apply by this date if you’d like early consideration for our financial assistance awards, including the Diversity
Leaders Award, Civic Engagement Award and Honors Awards (See pages 24-27 of the Program Guide or visit our website at http://www.twc.edu/students/financial_assistance.shtml for
detailed information on these and other awards). If a particular deadline has passed, please call or e-mail The Washington Center at info@twc.edu to see if we can still accept your
application. There should, in any case, be many other highly desirable placements available; and you might still be considered for financial assistance.

3 OOrriieennttaattiioonn begins on the date shown above. Depending on the specific term, orientation is either one or two days in length. Please check website for more information.

4 NNoonn--rreeffuunnddaabbllee  AApppplliiccaattiioonn  FFeeee:: Application fee for international trainees is $125.00. This includes processing and J-1 Visa FEDEX delivery. 

5 PPrrooggrraamm  aanndd  HHoouussiinngg  CCoossttss::  AAccttuuaall  ccoossttss  ttoo  tthhee  ssttuuddeennttss  aarree  uussuuaallllyy  ooffffsseett  aass  aa  rreessuulltt  ooff  ffiinnaanncciiaall  aassssiissttaannccee  ffrroomm  hhiiss  oorr  hheerr  iinnssttiittuuttiioonn,,  ssttaattee,,  TThhee  WWaasshhiinnggttoonn  CCeenntteerr  aanndd//oorr  ootthheerr
ssoouurrcceess..  SSeeee  ppaaggeess  2244--2277  ooff  tthhee  PPrrooggrraamm  GGuuiiddee..

6 There is no application fee for the Postgraduate Program. A nnoonn--rreeffuunnddaabbllee  ddeeppoossiitt (which is applied toward the program fee) is due at the time of application. The deposit is refunded if
applicant is not accepted into the program.

SEMESTER AND SUMMER TERM PROGRAMS

TERM
EARLY

DEADLINES
BEGIN 11

COMPETITIVE
DEADLINE 22

REGULAR
DEADLINE

CHECK-IN ORIENTATION33 INTERNSHIP
BEGINS

INTERNSHIP
ENDS

CHECK OUT
APPLICATION

FEE44
PROGRAM

COST 55
HOUSING

COST 55

Spring Sem 2010 05/26/09 09/28/09 11/13/09 01/21/10 01/22/10 01/25/10 05/07/10 05/08/10 $60 $6,345   $4,550

Summer Term 2010 09/28/09 02/01/10 03/12/10 05/26/10 05/27/10 06/01/10 08/06/10 08/07/10 $60 $5,455 $3,540

Fall Sem 2010 01/22/10 05/03/10 06/18/10 09/01/10 09/02/10 09/07/10 12/17/10 12/18/10 $60 $6,345 $4,550

Spring Sem 2011 05/24/10 09/27/10 11/12/10 01/19/11 01/20/11 01/24/11 05/06/11 05/07/11 TBA TBA TBA

Summer Term 2011 09/27/10 02/04/11 03/11/11 05/25/11 05/26/11 05/31/11 08/05/11 08/06/11 TBA TBA TBA

Fall Sem 2011 01/21/11 05/02/11 06/10/11 08/31/11 09/01/11 09/06/11 12/16/11 12/17/11 TBA TBA TBA

QUARTER AND SUMMER QUARTER PROGRAMS

TERM
EARLY

DEADLINES
BEGIN 11

COMPETITIVE
DEADLINE 22

REGULAR
DEADLINE

CHECK-IN ORIENTATION33 INTERNSHIP
BEGINS

INTERNSHIP
ENDS

CHECK OUT
APPLICATION

FEE44

PROGRAM

COST 55
HOUSING

COST 55

Spring Quarter 2010 05/26/09 09/28/09 01/15/10 03/14/10 03/15/10 03/16/10 05/21/10 05/22/10 $60 $5,455 $3,540 

Summer Quarter 2010 09/28/09 02/01/10 03/12/10 06/06/10 06/07/10 06/08/10 08/13/10 08/14/10 $60 $5,455 $3,540 

Fall Quarter 2010 01/22/10 05/03/10 06/18/10 09/01/10 09/02/10 09/07/10 11/12/10 11/13/10 $60 $5,455 $3,540 

Spring Quarter 2011 05/24/10 09/27/10 01/14/11 03/13/11 03/14/11 03/15/11 05/20/11 05/21/11 TBA TBA TBA

Summer Quarter 2011 09/27/10 02/04/11 03/11/11 06/05/11 06/06/11 06/07/11 08/12/11 08/13/11 TBA TBA TBA

Fall Quarter 2011
01/21/11 05/02/11 06/10/11 08/31/11 09/01/11 09/06/11 11/11/11 11/12/11

TBA TBA TBA

POSTGRADUATE PROFESSIONAL DEVELOPMENT PROGRAMS

TERM
EARLY

DEADLINES
BEGIN 11

COMPETITIVE
DEADLINE 22

REGULAR
DEADLINE

CHECK-IN ORIENTATION33 INTERNSHIP
BEGINS

INTERNSHIP
ENDS

CHECK OUT DEPOSIT66 PROGRAM
COST55

HOUSING
COST55

Spring 2010 05/26/09 09/28/09 11/13/09 01/21/10 01/22/10 01/25/10 05/07/10 05/08/10 $250 $3,565 $4,550

Summer 2010 09/28/09 02/01/10 03/12/10 06/06/10 06/07/10 06/08/10 08/13/10 08/14/10 $250 $2,875 $3,540 

Fall 2010 01/22/10 05/03/10 06/18/10 09/01/10 09/02/10 09/07/10 12/17/10 12/18/10 $250 $3,565 $4,550 

Spring 2011 05/24/10 09/27/10 11/12/10 01/19/11 01/20/11 01/24/11 05/06/11 05/07/11 TBA TBA TBA

Summer 2011 09/27/10 02/04/11 03/11/11 06/05/11 06/06/11 06/07/11 08/12/11 08/13/11 TBA TBA TBA

Fall 2011 01/21/11 05/02/11 06/10/11 08/31/11 09/01/11 09/06/11 12/16/11 12/17/11 TBA TBA TBA




